AOMUHUCTPALIUA
3AXAPOBCKOIO CENbCKOIo NOCENEHUA
KOTENBHUKOBCKOrO MYHULIMMANBHOIO PAMOHA
BOJIOrPALCKOW OBNTACTU

____—_———______,__.—_—__________———————-——-——“—"—_"______—

MOCTAHOBINEHUE

Ot 14.10. 2026r Ne 76

'O6 yTBEepIKICHHH AAMHHHCTPATHBHOIO perilamMmeHTa npelocTaBicHii aAMHHHUCTPALIHEH
3axapoBCKOro cesibekoro nocesieHus KoTeibHHKOBCKOro MyHHLHMAJIBHOTO paiiona Bosrorpaiackon
061acTH MyHHUMNAABHOM yenyru « IpuHATHE JOKYMEHTOB, @ TAKIKE Bbllaka peLLICHHI O NEPEBO/IC
Wi 06 ©TKA3€e B 11EPEBO/IE HKUIIOr0 NOMEILCHHS B HEXKHIIOE HJTH HEHHIOTO NOMEIUCHHS B ZKHAO
NOMELUEHHEN

B cooTeercreuu ¢ PenepanbibiM 3akoHom ot 06.10.20035r. Nel131-®P3 «OO6 odumMx 1npuHitHiax
OpraHu3ali  MECTHOro camoynpas/icHus B Poccuiickoit ®enepauun», denepaibHbiM  3aKOHOM  OT
27.07.2010r. No210-d3 «O6 opraHu3al{y NPeaoCTaBACHHS roCy1apCTBEHHBIX H MYHHIMNATLHBIN yE AT,
Yerasom  3aXapoBCKOTo — celbekoro  nocesienus  KOTEbHMKOBCKOTO  MyHHUMNAILHOTO paiiona
Bonrorpaackoii o6nacTd, NOCTAHOB/IEHHEM  aJIMHHHCTpPALHK 3axapoOBCKOr0  CENbCKOTO  MOCE/ICHHS
KOTeIbHUKOBCKOrO MYHMIMManLHoro paiona Bonrorpajickoi obsactu oT 08.02.2024r. Ne 6 «O Tlopsanke
pa3paboTKU W YTBEPHICHHA a/IMHHHUCTPATHBHBIX periaMeHTOoB MNPeloCTaBACHHA MYHHLMTIATLHBIN yCIyin,
AAMUHHMCTPALIMA  3aXapOBCKOI0O  CEILCKOr0  MOCEICHHS KoTeIbHUKOBCKOIO  MYHHLMNAILHOIO  panoHa
Bonrorpaackoil 00/1acTH NOCTAHOBJIACT:

.  VYrBepauTh npuiaracMbli aIMHHHCTPATHBHBIA PErJIaMeHT NPE/IOCTaB/ICHHUA
MyHHLMNAIBHON yenyru: " [IpunsTHe JOKYMEHTOB, a TAKIKE Bbl/1ata pelennii 0 nepepojie uin 00 oTKase i
[epeBOJIE JKMIIOrO MOMELIEHHUS B HEXKUIIOE HIIH HEXKHIOr0 NOMELICHUS B KHIIOC MTOMEUICHNC g

2 .CunTaTh YTPATHBLIHMH CHIY NOCTAHOB/ICHHE aIMHHUCTPAIIMH 3aXapOBCKOro CeLEKOro
nocenetns KoTenbHUKOBCKOrO MyHHIIMNANLHOrO paiiona Bosnrorpaackoi odnacTi
ot 11.09.2018r No 40 O6 yTeepi/1eHHH AAMHHHCTPATHBHOTO PEMIAMEHTA MPEOCTaBICHHA
aMMHHUCTPALIMEH 3axXapoBCKOI0 CENBCKOIO MOCC/ICHHA KOTeAbHHKOBCKOIO MYHHLMIIAILHOIO panoHa
Bonrorpajackoii 061acTH MyHHUHMNAILHOR YCIYTH «ITpuHATHE JIOKYMEHTOB, & TaK/Ke Bbl1aua PELLIEHUIH O
rmepesojie MK 00 0TKa3e B NEPEBOIC HKHJIONO NOMEIIEHHA B HEKUIOE HITH HEIKHJIOTO MOMEILIEHHS B HKHI0C
noMeLieHHe»
ot 11.01.2019F Ned4 O BHeceHHH M3MEHEHHH B NOCTAHOB/ICHHE a/IMMHUCTPALIMK 3aXapOBCKOIO CEILCKOIO
nocenenusi KoTeabHUKOBCKOrO MYHHLIMNAIBHOrO paiiona Boarorpajickon obnacty ot 11.09.2018r. Ne 40
«O6 yTBEPKACHUH AJMUHMCTPATUBHOTO PCI/IAMEHTA NPEAOCTARICHHA a/IMHHHCTpalMEH 3axapoBCKOro
cenbeKOro  mocedcHus  KOTC/IBbHHKOBCKOTO — MYHWIMIKAILHOTO  panoha Boarorpaackoid  00nacTy
MyHUIMNAALHOA yeyrn  «lIpuistie J0KYMEHTOR, a TaKyKe BbLIAMA peIICHUil © NepeBoae WK 0b oTkase p
NepeBo/Ie HHIIOTO NOMELIEHHS B HEKMIIOE HiIH HEIKHAOTO NOMCUICHHA B JKHITOE NOMELILEHHEY

ot 24.07.2019r Ned9 O BHECEHMHM M3MEHEHHI B NOCTAHOR/ICHHE AIMMHHCTPALIMH 3aXaPOBCKOIO CEIbCKOT0
nocenenns KoTesbHUKOBCKOrO MYHHLIMNAIBLHOTO paiiona BonrorpaiackoH obnactu or 11.09.2018r. Ne 40
«O6 yTBepHIEHHH AJMHHHCTPATHBHOIO periameHTa npeaocTaBicHns aJIMMHHCTpaLUME 3axapoBCKOIo
cenbckoro  noceienus  KOTC/HLHMKOBCKOTO — MYHHUMIAABHOrO  PaHOHa Bonrorpaickoi  o0aacT
MYHHUHNAALHOW yeayrd  «llpunsaTue TOKYMCHTOR. a TaKkike BbIJ1AYA PCHICHHH O NEPLCBOIC HITH 00 oTkaze B
MepeBo/Ie KUII0r0 NOMELIEHHA B HEHKHIIOE H/IM HEKHIIOTO HOMCHICHHS B 3KHA0C NOMEULCHHEY

- oT 22.12.2021r Ne 58 O BHeCceHMM W3IMEHEHHWH B MOCTAHOBACHHC AJMHHHMCTPALMH 3axapoBCcKoI O
cenbekoro nocenenuss ot 11.09.2018 r. Ne 40 «OO6 yTBepxieHHM  AIAMMHHCTPATHBHOIO periamenta
npejocTaBieHus  aJMMHMCTpalHeli  3aXapoBCKOro  CEJIBCKOTO nocencHus  KOTE/IbHHKOBCKOIO
MYHUIHMAILHOTO paiiona Bosrorpaackow o6nacTH MyHWUMNanbHOH yenyrd «[IpHHATHE TOKYMEHTOB, 4
Taloke BbIAaua PELICHWH O nepeBoie Mau 00 oTkase B MEpeBoae KHIOTO MOMCIUCHH:A B HEAMIAOL WK
HEYKWIOTO OMEILIEHHS B FKHI0C NOMCUICHHESY




-

- or 16.05.2024r- Ne 17 O BHeceHMH HW3MEHEHWH B TOCTAHOBJICHHE AAMHHHCTpPALMH 3aXapoBCKOro
cenbekoro mnocenenus or  11.09.2018. Ned) «OO0 yreepiiaeHUM — aJAMHHUCTPATHBHOrO periameHTa
NPeAOCTABICHUA  aJMHHHCTpaLUeH 3axapoBCKOro  cesbekoro  nocesieHus  KoTesibHUKOBCKOro
MYHHLIMIIAALHOrO paikioHa Bonrorpaiackoi odaacTy MYHHLIMNANBLHOH yeayrd «lIpuHATHE NOKYMEHTOB, a
TaKOKe BblJaua pelieHui O repeBoie WKW 00 OTKasze B NEPEBO/IC JKMIOrO MOMCLICHHA B HEHHIOC HAH
HEIKUIIOTO NOMEUIEHHA B JKMJIOC MOMELIEHHEY

- o7 20.06.2024r Ne33 O BHECEHHH HIMEHEHHIT B NOCTAHOBICHHE aZIMMHHCTPAIMH 3aXapOBCKOTO CE/TLCKOTO
nocenenus KoTeibHUKOBCKOrO MyHMUMNanbHoro padionam Bosrorpaackoit obnactw ot "11° ceHTabps
2018r.Ne 40 "O6 yTBepsKAECHUH aIMHHHUCTPATUBHOTO PErIaMEHTa MPEA0CTABICHHA MYHULIMNAILHOH YCIYTH
"TlpuHATHE JOKYMEHTOB, a TaKyke Bbljlauya pelleHHH O MEPEeBOAC WIH 00 oTKaze B MNEPEBROJAC JKHIOIO
MOMELLEHHS B HEKHIIOE MITH HEIKHII0TO. IOMELILEHHS B JKHITOE NOMELIEHHE"

- ot 18.03.20205r Ne 24 O BHeceHHH U3MEHEHHH B /AIMUHHCTPATHBHBIH PEIVIAMEHT IPEOCTABICHHA
aZMHHHCTPaALME 3aXapOBCKOTO CE/IbCKOI0 noce/eHns KoTe1bHHKOBCKOro MYHHLWNAABHOTO paHona
Bonrorpaackoit 061acTh MyHHUMNANBLHOW yeuyrd «l1prHATHE JOKYMEHTOB, & TAKIKE Bbl/la4a PEILEHHH O
repeBojie WKW OTKa3e B MEpeBO/e JKHIIOr0 NOMEILEHHS B HEXKHI0€ HITH HEHHIOC NNOMELLCHUC B 7KHI0C
[OMELLLEHHEY, YTBEP K/ICHHbII MOCTAHOBICHHEM aJIMHHUCTPALIMK 3aXapOBCKOro CClILCKOIO MOCeeH
KoTe bHHKOBCKOTO MyHHLIMNALHOTO pationa Bonrorpaackoit obnactu ot 11.09.2018r. Ne 40.

- o1 21.04.2025r No 29 O BHECEHHH M3MCHEHMI B MOCTAHORIEHHE aAMHUHHCTPALMH 3aXapOBCKOTO CCABLEKOTO
nocenenus KoTeabHHKOBCKOrO MyHHIMNanbHoro paidona Bousrorpaackoit obnactu oT 11.09.2018 Ne 40
«O6 YTBEPIKACHUH AAMHHWCTPATHBHOIO PErjlaMeHTa MpeaocTar/ICHHH a/IMHHHCTPaIME 3axapoBCKOTO
cenbeKoro  moceienus  KOTe/AbHHUKOBCKOrO — MyHHIMNanbHOro  paiiona  Bosrorpaickon 00.1aCcTH
MyHULMNANLHOH yenyru «[lpunsTue 10KyMEHTOB, a TaKiKe Bbllaqa pellieHHI /1 nepero/ie Mian o0 oTKase B
MEpeBo/IE JKHIIONO MOMELLEHHA B HEKHIIOE UK HEHKUIOTO NOMELUEHHS B JKHJIOC NOMCLICHHC

3, HacToslluee NOCTAaHOBIEHUE BCTYNAET B CHIY CO JIHs ero opHiMaibHOro 00HAPO0BAHUA.
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Yre PAVICH IMTOCTAHOBIICHHCM
UOMUNUCMPAYUU 3AXAPOCCROCO

CEALCKOO NOCEICHL

KomeibHuk0GCK020 MYHUYUNAIbHO20 PAliold
Boaeoepadcrou o0.1acmii

ot «14» oxtabps 2026 r. Ne 76

AJIMHHHUCTPATHBHBIIH perjiaMeHT NpPeIoCcTABJICHHU MYHHIMIIAJILHOH YCJIYIH
«IlpuHsiTHE TIOKYMEHTOB, 4 TAK/Ke Bbl/la4ya pellleHHH 0 NepeBojie U1K 00 OTKase
B MepeBo/ie JKUJI0r0o MOMeIeHHs] B HeJKHJ10€e HITH HeKUJIOI0 IOMEeIeHHs B

JKUJI0€ MOMellleHHe»

1. O0miue nmoJ1oKeHus

[.1. llpeameT perynupoBanus

Hacrosmuii  aJiIMMHUCTpPaAaTUBHBIA  perilaMeHT  yCTaHaBIMBaeT  MOpPsJI0K
[peI0CTaBIeHNUsE MyHULIMTIANLHON yenyru «lIpuHsaTHe JIOKYMEHTOB, a Takke Bbljlava
pelIeHHH O IepeBoe HIIM 00 OTKa3e B [1€PEBO/IE JKHUJIOTO [TOMEILEHHUS B HEKUIIOE MK
HEWHJIOIQ TOMECILICHHMA B KHJI0C TMOMEILUICHHE lfﬂﬂ.‘[ﬂ‘t’? — MYHHIHUITIAJIbHAA YCIIyrd,
aIMUHUCTPATUBHBINA perilaMeHT) W CcTaHjgapT I[pe/loCTaBICHUs MYHHUIIMNATLHOM
YCJIYTH, B TOM YHKCJIE Olpe/elisieT CPOKU U M0CIe1I0BATE/ILHOCTh 8 IMUHUCTPATHBHbIX
OpoUeayp IpU IPeJOCTaB/IEHMHM MYHULMIIAIBHONW YCIYIH aJAMUHHCTpalMeH
3aXapoOBCKOTO CEJILCKOro roceeHuss KoTeJIbHUKOBCKOI0O MYHHMIIMIIAJILHOIO paHoHa
Bonrorpanackoit obsactu. '

1.2.  3agBUTENIIMHM HA [OJYYEHUE MYHUUUNAILHOW YCIYyIW  ABJIAIOTCS
COOCTBEHHHUKH ITOMEIICHUN WU YITOJITHOMOYEHHBIE UMH JIKLIA.

1.3. llopsinok  uMH(OpMHUpOBaHHUS  3asgBUTENEH O  [PEJIOCTABICHUM
MYHUIUITAJILHOW YCIIYI'H

1.3.1. CeJieHuss 0 MeCTe HaXO0XICHUs, KOHTAKTHBIX TejedoHax H rpaduke
paboThl aJMHUHHUCTpAlIMKU 3aXapOBCKOI0 CeJbCKOro roceljieHus KoTelbHUKOBCKOIO
MYHHULMIIAALHOTrO paiona Bosrorpajickoit o6nacty, opraHus3allii, y4acTBYHOLIUX B
[IPEIOCTABJIEHUM  MYHULIMIIAIIBHOW  YCIYyrd, TIOCYJIapCTBEHHOI'O  Ka3eHHOIo
yupexcaenuss  Bosrorpajckoit  obimacty «MHOroyHKUHMOHAIBHBIN — LEHTP
MpeA0CTaBACHHS TOCY1aPCTBEHHBIX U MYHHIIMNIAJIBHBIX yCayr»-(aanee — M®L):

Mecto Haxoxaenus: 404377, Bonrorpajckas 006:1., KoTelbHHUKOBCKHU p-H,
X.3axapos, yi. Poccuiickas.4.

['paduk npuema 3asBUTENICH: MOHeAENbHUK- nATHULA, ¢ 8-00 po 16-00 vacon
nepepsiB ¢ 12-00 no 13-00 gacos.

Mudopmanmio o MecroHaxoxJaeHud U rpapukax padorst M®DL] Takke MoxKHO
MOJIYYUTh C MCIIOJIb30BaHueM EauHoro mnoprajna cerd LEHTPOB M o(pucoB «Mou
JlokymenTs» (M®I]) Bonrorpanckoii odnactu» (http://mfc.volganet.ru).

1.3.2. Mudopmaiimio o 1OpsJKEe MPEeAOCTaBIEHU MYHHUIMIAIBHON YCIYTIy
3aBUTE]Ib MOXKET IMOJYHUTD:
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HEIOCPEICTBEHHO B aJMMHHMCTpPAalMHd 3aXapOBCKOIO CEJILCKOro  MOCC/ICHHS
KOTeILHUKOBCKOrO  MYyHHUIIMMaibHOro  paiiona  Bosrorpajickoi obsacTu
(MH(OPMAIIMOHHBIC CTEHJIbl, YCTHOE HH(POPMUPOBAHKC 10 tejiehoHy, a TakkKe Ha
AUUHOM [IPHEME MYHHIMNAILHBIME  CIYKallMMU  @/IMMHUCTPAIMK  3aXapOBCKOro
CeNIbCKOro nocesieHus KoTebHHKOBCKOro MyHUIMIIANLHOIO pailona Bojrorpajickon
obyacTh);

[0 To4YTe, B TOM 4YHcie eKTpoHHOM (ra kotel zahar@volganet.ru), B ciy4ae
[MUCEMEHHOrO 00pallleHus 3asBUTEIIA,

B ceTd MHTepHeT Ha O(UIMATLHOM CalTe a/IMMHUCTpAIlMK 3aXapoBCKOTO
CcellbeKOro nocesichus KoTelbHUKOBCKOrO MyHHIIMIIANRHOIO paitona Bosirorpaackon
obnactu (zaharovskoe-sp.ru), B peaepaibHOil rocy/1apcTBEHHON HHPOPMAIIHOHHOH
cucreMe «EnMHBIA ropTali rocy1apCTBEHHbIX U MYHHUIMITAJIBHBIX yCIIyT ((DYyHKIIMH )»
(www.gosuslugi.ru) (Jranee — EJtuHbIi OpTa rocy/1apCTBECHHBIX W MyHHUIIMITAIBHBIX

YCIyT).

2. CrapaapT npeaocTaBieHUsl MyHHIUTIAJbHOH YCJIYTH

2.1. HaumeHoBaHWE MYHHULMNANLHOW yciayrd — «llpuHsiTHe NOKYMCHTOB, 4
TaK)Ke BblJ1aua pelleHuil 0 NepeBojie Uik 00 OTKasze B NEPEBOJIC KUJIOTO [OMCHICHNS
B HEIKUJIOE WITA HEKMIIOIO MOMEIIEHHS B YKUII0€ [TOMCILIEHHUEY.

2.2. MyHuIHMNaIbLHAs yCilyra peocTaBiseTcs aIMUHHCTPalMel 3aXapoBCKOro
CeNbCKOro noceieHus KoTebHMKOBCKOro MyHHUIUIIAIbHOrO paiiona Bosrorpajickon
obacTu (anee TaKKe YIOJTHOMOUYEHHBIH opraH).

2.3. Pe3ynbTaToM Mpe/loCTaBIeHUs MYHUIMITAILHOW YCIYI'W sBISACTCA:

- pellieHKe O MEePeBO/IE HKUIIOro MOMEIICHUS B HEXKHJIOC TOMCIICHHE M HEKWIOTO
[MOMEIEHUS B JKUIIOE ITOMEIIeHUE B (pOpMe YBEIOMIICHUS;

- pelieHue 00 OTKase B MEepPEeBO/Ie KUIOr0 MOMEIIEHUS B HEKHUII0C TIOMEIICHHME 1
HEIKHJIOTO MIOMEIIICHHS B )KUJIOE IoMellleHHe B (popMe YBEIOMIICHU.

2.4. Cpox npeocTaBieHns MyHHIIMIAIBHOH YCIyTH.

Pemenne o nepesojie Wik o0 oTkase B IEPEBOJIC MOMEIICHUS [PHHUMACTCA
YIIOJJHOMOYEHHBIM Opralom HE I03jHee HEM Hepe3 COpoK INATh JIHEH CO s
MpeCcTaBIeHUsl JOKYMCHTOB, 00A3aHHOCTD 10 TPEICTABJICHHIO KOTOPBIX BO3JI0KCHA
Ha 3asBUTEJIS, .

B ciyuae npejicTaBieHus 3asiBUTesIeM 10KyMeHTOB depe3 M®PLL cpox npuHsTys
pellieHyss O mepeBojie Wik 00 OTKase B MEpeBojie NMOMEIICHUs UCHHCALTCA CO JUHA
nepeayy MPL] 1anHbIX JOKYMEHTOB B YHOJIHOMOUYCHHbIH OpraH.

2.5. HWcuepnbiBaioumii  nepedeHb  JIOKYMEHTOB, — HEOOXO/WMMBIX /LIS
[IpeI0CTABIEHUS! MYHULUMITAIILHOM YCIIYIH

2.5.1. UcuepnibiBaloliuii repevetHb JJOKyMEHTOB, HEeOOXO/IMMEIX B COOTBETCTBHH
¢ 3aKOHOJATeJbHbBIMA M  HHBIMM  HOPMATHUBHBIMU  [IPAaBOBbLIMH  aKTaMH
JUIS  TIPEJOCTABIEHUS] MYHUIMIIAILHON YCIYrH, [MOUICKAIUX [PCACTABICHHUIO
3AsIBUTEIISIMU: |

- 3asIBIICHHE O NepeBo/Ie MOMEeIIeHus (ajiee — 3asBJICHHUC);

- MOJIrOTOBJICHHLIN M O(OPM/EHHBIH B YCTAHOBJICHHOM [MOPSAJKC IPOCKT
nepeycrpoicTBa W (WiIK) MeperyiaHupoOBKH NIEPEBOMMOI0 MOMEIICHHUS (B ciyyae,
ecJIM  TEePeyCTPOMCTBO M (WiIM) [eperiaHipoBKa TpedyroTest Juisl 00ecTieHeHMS
MCITOJIb30BAHMS TAKOrO IMOMEILEHHs B KaYeCTBE JKUIION0 MJIH HEKMIIOrO IOMELLCHHS ).
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- [IpaBOyCTaHaBAMBAIOUIME JIOKYMEHTBI HA  [IEPEBOJMMOC  ITOMEILCHHC
(MOJUTMHHUKH WJIM 3aCBHIETE/ILCTBOBAHHBIE B HOTAPHAIILHOM IOPSJIKE KOIHH), B
cilydae €clid MpaBo Ha 1EpPEeBOAMMOE ITOMELICHUE HE 3aperucTpUpOBaHo B b JIMHOM
rOCYIapCTBEHHOM PEECTpe HEJABUIKHUMOCTH;

- MpoToKoJ  ofmero  coOpaHusi  COOCTBEHHMKOB  IIOMCIICHUMH B
MHOI'OKBAPTUPHOM JIOME, COJepKalllMil peleHue o0 HX COINIaCuM Ha I1epeBo/l
YKIAJIOTO TIOMEIICHUS B HEIKUIIOC NTOMEIICHHUE;

- corjlacue KaxJioro coOCTBEHHMKA BCEX I[TOMCIICHUH, TPUMbBIKAKOIIHUX K
[EPEBOJIMMOMY  [IOMEIIEHUIO, Ha T[EPeBOJI JKHJIOr0o [OMEIIEHUs B  HCKWIOC
[IOMEellleHHE. ‘

dopmupoBaHKe  3asABJIEHUS B JIEKTPOHHONH  (opme  OCYLIECTBISETCS
TIOCPEJICTBOM 3allOJIHEHUS DJIEKTPOHHOW (opmbl 3asiBieHus Ha EjMHOM rnopralie
rOCYJIapCTBEHHBIX W MYHHIMITAIBHBIX — YCIYr  MJAH  O(QMIMAJIBHOM  CalTe
YIIOJIHOMOUYEHHOI0 oprasa 0e3 HeoOX0AMMOCTH JIONONHUTEIILHOH 10/1a4H 3asBICHUS
B KaKkoM-11u00" nHok (popme.

2.5.2. llepeueHh JAOKYMEHTOB (CBEJCHWH), KOTOpbLIC 3asBHUTC/IL BIIpaBe
[Mpe/ICTABUTh 110 COOCTBEHHOW UHUI[MATHBE:!

- IIpaBOyCTaHAaBJIMBAIOIME JOKYMEHThl Ha I[EpeBOJIMMOE ITOMEIIEHHE, €CJIH
[MPaBO HA MEPEBOJMMOE TOMEIEHHUE 3aperucTpUpPOBaHO B EAMHOM rocy1apcTBEHHOM
peecTpe HEJIBUKUMOCTH;

- [1J1aH TIePeBO/IMMOTO TOMCIICHHUS C €r0 TEXHHUUYCCKHUM OIUCAHHUEM (B cliydae,
eclli I1epeBOJIMMOE IOMEIIEHHUE SIBJISETCS MHIIbIM, TEXHUYCCKHUH I11aClopT TAKOro
[TOMEICHUS ); |

- MO3TaXKHBIM IJIaH JIOMa, B KOTOPOM HaXOJUTCS [IEPEBOJIMMOE ITOMEIIEHHE,

B cnyuae HenpejcTaBieHMsl 3asgBUTENEM 10 COOCTBEHHOHW HWHMIIMATHBE
BBIIIENIEPEUUCIIEHHBIX JIOKYMEHTOB OHM [OJUIeKAT [IPEJICTaBJICHUIO B paMKax
MEIKBEJIOMCTBEHHOIO MH()OPMAIIMOHHOI'O B3aUMOEHCTBHS.

2.5.3. 3asBieHyde ¥ JIOKYMEHTbI, YKa3zaHHble B [IYHKTaX 2.5.1, 2.5.2 HACTOAIICIO
aJIMHHUCTPATUBHOI'O pCrjlaMeHTa, MOI'YT OBITh IPe/ICTaBIICHbl 3a4BUTCISAMU 110 UX
BEIOOPY B YyMOJHOMOYCHHBIM opran unu MOL[ smuyHo, MO0  HanpasieHb
MMOCPECTBOM TIOYTOBOM CBsi3M Ha OyMa)kHOM HocuTelse, JU00 IMpeliCTaBlieHbl B
YIIOJJTHOMOYEHHBIH oprad B (popMe 2JIEKTPOHHOI'O JOKYMEHTa € HCNOJIb30BaHHCM
Enuuoro noprajia rocy1apcTBEHHbBIX U MYHULMUIIAILHBIX YCITYI,

Konud  JIOKYMEHTOB  JIOJIKHbI  OBITh  3@aBEPCHbl B YCTAHOBJICHHOM
3aKOHO/1aTeIbCTBOM MOPSI/IKE.

3asBieHue B (popme IJIEKTPOHHOIO JOKYMEHTA I[10JUIMChIBACTCS 110 BhIOOPY
3asiBUTEJISL:

- [IPOCTOM IEKTPOHHOMN MMOJIITUCKIO 3aABUTENS (ITPE/ICTABUTEISA 3asiBUTEISA ),

- YCWJIEHHOM (KBaJIMGUIIMPOBAHHON, HEKBAJIM(HUIMPOBAHHOM) JJICKTPOHHOM
[TOJUTHACHIO 3asiBUTEIIS (TIPC/ICTABUTEIIS 3asBUTEIIS).

Ceptudukar  Kiwo4a  IPOBEPKM  YCWICHHOW  HEKBAJIM(UIIMPOBAHHOM
NEKTPOHHON MONUCH JIOJKEH OBITh CO3/1aH M MCIIOJIB30BaThes B HH(PACTPYKTYpE,
obecrieyuBalonicH MH(pOPMALUOHHO-TEXHOJIOIMYECKOE B3aUMOJIEHCTBUC
MH(GOPMAIIMOHHBIX CUCTEM, MCIOJIL3YEMBbIX JUISI IIPEJIOCTABICHUS I'OCY1apCTBEHHbIX
¥ MYHUIUITANBHBIX YCIYI' B 2JICKTPOHHON opMe, KOTOopasi CO3/1aeTcst U 11poBepsAeTCs
C MCIIOJIL30BAHUEM CPEJICTB JIEKTPOHHOM [MOJAIIUCH U CPEICTB YJIOCTOBEPSIOIICTO
LIEHTPa, UMEIOLIMUX [10/ITBEPKIEHUE COOTBCTCTBUS TPEeOOBAHHUAM, YCTAHOBJICHHbBIM
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dbesepaibibIM  OpPraHoM  UCIIOJHUTENLHOW  BiacTH B objactu  odecricHeHMs
0e30MacHOCTH, a4 TAKXKE NPY HAIMYUM Y Biaje/blla cepTH(HUKaTa Kino4va HPOBCPKH
KJII04a IIPOCTOM JICKTPOHHOM IOJIITUCH, BLIJIAHHOTO eMY TIPpU JIMYHOM IIPUEME,

B cayuae oOpalieHusi 3asBUTENs C UCIOJL30BaHMEM HH(OPMAIHOHHO-
TENEKOMMYHHMKAIIMOHHONW ceTh «MHTepHeT» K 3asBICHHIO B (POPME JICKTPOHHOTO
JIOKYMEHTA TIPUJIaraeTcsi KOIusl JJOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh 3asBUTEIIS
(YIOCTOBEPSIIOIIETO  JIMYHOCTL  MPEACTaBUTEIS  3a9BUTENs, CCIM  3aABJICHHC
NPEeICTABIAETCS MPE/ICTABUTEIEM 3asBUTEIIS) B BU/IE DJICKTPOHHOIO 00pasa Takoro
JIOKYMEHTA.

[IpencraBieHue JIaHHOrO JOKYMEHTa ‘He Tpedyerca B Cliyyae Mpe/icTaBieHus
3agBieHuss B (¢GopMe 2JIEKTPOHHOIO JIOKYMEHTa [MOCPEJICTBOM OTIIPABKH  4epe3s
JIMYHbIA kabuHeT Eaunoro noptrajia rocy1apcTBEHHLIX U MYHULIMITAJIBHBIX YCIIYT.

B cinyuae mnpejcrarieHus 3asBieHus B (OPME DJIEKTPOHHOTO JIOKyMEHTA
[Ipe/ICTaBUTENICM  3asBUTE/Isl, JIGMCTBYIOIIMM Ha OCHOBAHWM  JIOBCPCHHOCTH,
K 3asBJICHMIS TaKKe [IPHIAraeTcs JIOBEPEHHOCTb B BHJ/EC DJICKTPOHHOIO o0pasa
TaKoI'o JJOKYMEHTA.

2.6. OcHoBauusi JUid OTKasa B I[pUEME JOKYMEHTOB, HEOOXOJMMBIX JUIs
peAOCTaBICHUSI MYHUIIUITAIILHON YCIIYTH.

3asiBUTEJIIO HanpaniseTcs yBeJloMIeHHe 00 0TKa3e B IIPUEME K pacCMOTPCHHIO
3asBJIGHUS B cllydae, €clid Npu oOpallleHUH 3a NpeIoCTaBlIeHUeM MYHHIIMITANbHOH
YCAYIH B 2JEKTPOHHOH (opme B pe3ylnbTare [POBEPKH KBaJIM(PUIIMPOBAHHOM
MOJITMCH BBISBIECHO HECOOJI0/IEHHE YCTaHOBJEHHbIX craThed 11 dDejepaibHoro
sakona orT 06.04.2011 Ne 63-®3 «0O0 »>ieKTpOHHOH NOANKCH» (Jlaiee
Deepanbubiii 3aKoH No 63-D3) ycoBHHi IPU3HAHKS €€ JICHCTBUTEILHOCTH.

2.7.  WcuepnbpiBarollMK  [epevyeHb OCHOBAHWM  JUIS  ITPUOCTAHOBJICHUS
[IPEJOCTaBIEHUsT MYHHUIIMIIAILHON  yCIIyrM WKW OTKasa B [PE/lOCTaBICHHUH
MYHHULUIIAILHOW YCIYI'H. ,

2.7.1. OcHoBaHus JUIsl [IPHOCTAHOBJIICHHUS TPE/OCTABICHUS MYHUIHMNAILHOH
YCIYId OTCYTCTBYIOT.

2.7.2. OTKa3 B MEPEeBOJAC KUJIOTO [MOMENIEHHS B HEKUIIOC MOMEIICHHUE HIIH
HEXKUIIOTO TIOMEIIEHHS B JKUJIOC MOMEIIICHHUE JIOITYCKaeTCsl B Cirydasx:

- HeNpeJACTaBlcHUS  OlpejiesieHHbIX. B NyHkre  2.5.1  Hacrosiiero
aJIMUHUCTPATUBHOI'O periiamMeHTa JIOKYMEHTOB, O00S3aHHOCTL [10 1PEC/ICTABICHUIO
KOTOPBLIX BO3JIOXKEHA HA 3asBUTEIA; _

- TIOCTYIUIEHHWs B OpraH, OCYILIECTBIISIOIIMHA [1epeBO/| IIOMELICHWH, OTBeTa Ha
MEYKBEIOMCTBEHHBIM 3aIipoC, CBUJIETE/ILCTBYIOMIEr0 00 OTCYTCTBHUM JIOKyMEHTA M
(unn) uHboOpMallkKM, HeOOXOJAUMBIX JUIS MepeBO/ia KUJIOro MOMEUIEHUS B HEXKHUIIOL
[IOMEIIIEHHE WJIU HEXWUJIOrO MOMEIIEHHUS B KUJIOE IMOMECIICHUE B COOTBETCTBHMU C
[IYHKTOM 2.5.2 HACTOSIICIO  @JIMMHHUCTPATUBHOIO  pCrjlaMCHTA, eCJIu
COOTBETCTBYIOUIMI JIOKYMEHT HE [IpeJCTaB/IeH 3asBUTE/IEM 110 COOCTBCHHON
unuiatuee. OTkas B IlepeBojie  INOMELIEHHMS 110 YKa3’aHHOMY OCHOBaHMIO
JOIyCKaeTcs B cjiyyae, eclid opraH, OCyIECTBIISIOUIMM 11epeBO/I NOMEUICHUH, 110CI¢
MOJIYYEHHUs YKa3aHHOIO OTBETa YBEIOMMJI 3asgBUTE/IS O ITOJYYCHHUU Takoro OTBeTa,
NPEIOKUI  3asBUTEJIO  MPEACTaBUTh  JOKYMEHT W (WJIM)  uHOOpMAIHIO,
HEOOXOMMBIC JUIS TIEPEBO/la JKUIOr0 MOMEIICHUST B HEXKWIIOC TIOMCIICHHE HIIH
HEXUJIOIO MOMEIICHUS B JKMJIOE IOMELIEHUE B COOTBETCTBHMU C IYHKTOM 2.5.2
HACTOSILEr0 aJIMUHUCTPATUBHOIO perjlaMeHTa, U He [OJIY4HJI OT 3asBUTCIS TAKHC
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nokyMeHT M (win) “HbOpMalMIo B TEHEHHE MATHAULATH paGouux JIHEH CO JIHA
HAIIpPaBJICHUsl YBEJIOMJICHMUS;

- [IpeJICTaBJIeHKsl JIOKYMCHTOB B HEHA/UICIKALIMN Oprat;

- HECOOTBETCTBHMS TIPOEKTa MepeycTpoicTBa M (MIH) neperniaHupoBKH
[TOMElIleHHs B MHOIOKBaAPTHPHOM JIOME TPEOOBAHMAM 3aKOHOATC/IHCTEA,

- HeCOOIO/IEHUs TPEJIYCMOTPEHHBIX JKUIUIIHBIM - KOACKCOM Poccuiickont
Peepalld ¥ 3aKOHO/IATEJILCTBOM O 'PAJIOCTPOUTEIILHON JICSTEIIHOCTH YCIOBUH
[epeBo/ia MoMeIIeHusl.

2.8.MyHuIunaabHas yciryra mpeiocTaB/seTCs OecruiaTHo.

2.9. MakcuMaJIbHBIH CPOK OKMJIaHHs B O4EPe/IH MpH Moaqe 3adABICHHA W 1PH
[MOJIYUEHUM pe3ynbTara I[1peloCTaB/ICHNS MYHUIMIIAJIBHOK  YCIyrd B Cllydac
oOparlieHusi 3asiBUTENIsE HEIOCPEJACTBCHHO B yr1oJaHOMOYeHHBIH opran uin M®LL
coctasisieT 15 MUHYT. |

2.10. Cpok perucTpaiuy 3asBleHHs W NPHIAracMbix K HEMY JOKyMCHTOB
cocrasjsier: *

- Ha JTMYHOM IIpHeMe rpax/iaH — He Oonee 15 MUHYT;

- TIPY TIOCTYIJICHUH 3asIBJIEHHUS ¥ JIOKYMEHTOB [10 110HTE HJIH HCpE3 M®L] - ne
Gonee 3 mHEH CO JiHS MOCTYIUIEHHS B YITOJIHOMOYEHHbBIM OpraH;

- NpU MOCTYIUICHUM 3asiBICHUsI B (opMe 3JICKTPOHHOrO JIOKYMCHTa, B TOM
yucie mnocpeacTBoM EjxmHoro moprajsa rocyAapCTBEHHBIX M MyHHIMTIAILHBIX
yCIIyr — He nosnHee | paGouero jHs, CIEAYIOLICTO 32 JIHCM ITOCTYIIICHHS 3aAB/ICHHN
B YIIOJJHOMOYEHHBIH OpraH.

2.11. Tpebosanus K MNOMEIIEHUAM, B  KOTOPbIX  [PCAOCTABIACTCA
MYHHIIMIIATbHAS YCIIyra, K 3ajly OXKHIaHWs, MeCTaM JUls 3allOo/IHCHMs 3alpOcoB 0
[pe0CTaBICHUN MYHUIMIIATIBHON YCIIYTH, uHGOPMALIMOHHBIM CTEH/[@M ¢ 00pa3iaMy
UX 3alIOJHEHUS] U [epedteM JIOKYMEHTOB M (1) HH(OpMAall1H, HEOOXO/IUMBIX LIS
Npe/oCTaB/ieHnsl  MYHHLMIAIBHOH  ycIyrd, B TOM HHCIC K oOeCcIeHeHNIO
JNOCTYIIHOCTH  JUIs  MHBaJIWJI0B  YKasaHHBIX 00BEKTOB B  COOTBETCTBUM ¢
3aKOHOIaTeNLCTBOM Poccuiickoit Penepaiiiy 0 COLMAIBLHOM 3allUTC MHBATHIOB.

2.11.1. TpeboBanusi K TIOMEHICHHSAM, B  KOTOPbIX  IPEAOCTABIACICA
MyHUIIMIIAIbHAs YCI1yra.

[lomenienus, B  KOTOPbIX  [PENOCTaBACTCs  MyHHIMNaibHas — yCiayla,
06eCIeUNBAIOTC HEOOXOMMMBIMU JUISL TIPEJOCTABICHUSI MYHMIMIATLHON YCIyTH
o0opyloBaHnEM (KOMIIbIOTEPAMH, cpe/icTBaMy CBSI3HU, OPI'TEXHUKOH ),
KaHUESIPCKUMU  [IPUHA/IJICKHOCTAMH, HHAGOPMAIIMOHHBIMM ¥ CTIPaBOYHbBIMH
MarepuanaMu, HarjsIHoOH nHpopMaLien, CTYJIbIMH 1 CTOJIAMH ).

[Tomelienust  YIIOJHOMOYEHHOrO  OpraHa  JIOJDKHBI  COOTBETCTBOBATDH
canutapubiM  npaswiam  CIT - 2.2.4285-26  "CaHMTapHO-JIMICMHOJIOIHYECKHUC
TpeboBaHusi K YCIOBMsIM Tpy/a", YTBEPKACHHBIM [1OCTAHOBICHHEM [ naBHOIO
rocylapCTBEHHOI'0 CaHUTapHOro Bpa4a Poccuiickoit ®ejepatmn ot 02.06.2026
No 15, 1 6bITh 000pY10BaHbl CPEACTBAMHU MTOKAPOTYIICHHA.

Bxon ¥ BBIXOA W3 IOMEIIEHHH  00opyayroTess  COOTBCTCTBYIONIMMH
yKa3aTelsIMHu.

Bxoj1 B yIIOJHOMOYCHHBIH opran obopy/yeTcs uH(OpPMalIMOHHON Ta0JIMYKOH
(BBIBECKOM), cojeprkallcit nupopmaino 0 HaMMEHOBaHWM, MECTC HAXOWACHMA H
pexnmMe padoThl.
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Kabuuetsl  obopyayiorces — MHPOPMAUMOHHOW  TabJIMUYKOH (BLIBECKOM ),
cojepkaineii  MHPOpPMAUMIO O  HAWMCHOBAHWM  YNOJIHOMOYCHHOrO  Oprata
(CTPYKTYPHOTO [1o1pas3icjicHust ), OCYIIECTRISIOUIETO [Pe/I0CTaBICHHC
MYHHLMNAJIBHON YCITYTH.

2.11.2. TpeGoBanus K MecTaM OKU1aHMUsl.

MecTa OHIAHUS JOJKHBl COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUAM LIS
3asgBUTE/EN M OINTUMAJIBLHBIM YCJIOBUSM pPadOThI CIEINUATMCTOB YTOIHOMOYEHHOIO
opraHa.

MecTa OXUIAHWS JIOJDKHBI OBITH O00OpPYAOBaHbl CTYJ/IBSIMH, KpECCIbHLIMU
CEKLIUSIMH, CKAaMbIMH. _

2.11.3. TpeGosanus K MecTaMm IpHeMa 3asaBUTEIICH,

[Ipuem 3asiBUTENICH OCYUICCTBISETCS B CHELMAIBHO BbIJICICHHBIX JUIs OTHUX
[eJiel MoOMeIEHHUsAX.

Kasxoe paboyee MECTO CICHMAIUCTOB YTIOJHOMOYEHHOIO OpraHa JI0JKHO ObITh
00opy/1I0BaHO  TIepCOHAIBHBIM  KOMIIBIOTEPOM € BO3MOKHOCTBIO  JI0CTyHa K
HeOOXOUMBIM HH(pOPMAIIMOHHLIM 0a3zaM JaHHBIX, IeHaTalOIMM W KOMUPYIOUIMM
YCTPOUCTBAM.

[Ipu opranuzanuu padouux MecT JI0JKHA ObITh MPEYyCMOTPEHA BO3MOMKHOCTh
CBOOOMHOrO BXOJla W BbIXOJ@ CHEIMAIUCTOB YIIOJHOMOYEHHOINO opraHa M3
[TOMELIEHUs TPH HEOOXO/IMMOCTH,

Mecta cjaud M TOJyYEHHUS] JIOKYMGHTOB  3asBUTC/ISIMM, MecTa  JUIs
UHPOPMUPOBAHMSL  3asBUTEJIE M 3alOJIHEHHMs ~ HEOOXOIMMBIX  JIOKYMCHTOR
06OpPY/IYIOTCS CTY/IBSIMU (KpecyiaMi) U CToJIaMU M 00€CIeYHBAIOTCS M CYCH Oymaroi
W ITUCHLMEHHBIMU [TPUHA/UIEKHOCTAMH.

2.11.4. TpeboBanusi K UH(POPMAIIMOHHBIM CTCH/1aM.

B noMelleHHsSX YIIOJIHOMOUYEHHOIO OpraHa, HpejHa3HaueHHbIX Juls padoThl ¢
3aBUTCISIMU,  PA3MEIIAIOTCsE  MHOOPMALMOHHBIE  CTEHJbI,  00CCICHMBAIONLIMC
nosiydyeHue HHGpOpMaIK O NPEI0CTABICHUN MyHUIUMITAJIBHON YCITYTH.

Ha urdopmMalimoHHbIX cTeHAaX, O(PULIHAILHOM canTe yroJHOMOYEHHOIo oprata
pasMelarTcs Clle/Lytole HHPOopMaMOHHbIE MaTepUallbl:

M3BJICUEHMSI W3 3aKOHOJlIaTeJIbHBIX W HOPMATUBHBIX  [IPABOBBIX  AKTOB,
COJlEPKALIMX ~ HOPMBI,  PEryJupylouue . JIeaTelIbHOCTh 110 MCIOJHCHHUIO
MYHULMIIATBHON YCITYI'H;

TEKCT HACTOSILIEro aIMUHUCTPATUBHOIO peljlaMeHTa;

uHpOpPMAaIKsl O ITOPSI/IKE UCITOTHEHUS MYHHUIMITATLHOR YCITYT1;

nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JUISl MPEJIOCTAB/ICHHS MYHHUIHIAIbHON
YCIIYTH;

Gopmbl 1 00pa3ihbl JIOKYMEHTOB JUIs 3aI10JTHEHMS.

CBEJICHUS O Mecle HaxXxOokKIAeHus W rpadguke paboThl  HaMMEHOBAHME
aJIMHHUCTPALIMK MYHHIIMNaibHoOro oopasosanns u MOLL

CIIPABOYHBIC TEJIC(HOHBI; |

ajipeca 3JIEKTPOHHOM 1o4THI U ajipeca MHTEpHET-CanuTOB;

HHGOPMALMST O MECTe JIMYHOrO Tpuema, a Takke 00 YCTaHOBICHHBLIX U
JIMYHOrO NpUemMa JIHAX W Jacax.

[Ipn wm3mMeHeHuy uHGOpPMALMK 10 MCHOJHEHMIO MYHUIMIAIBHOH YyCIyIH
OCYIIIECTBIIAETCS €€ TMePHOoMYecKoe OOHOBIIEHHE.
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BusyanpHasi, TeKcToBas W MyJIbTUME/HitHAs  MHpopMaLMs O TOPAJIKE
[Ipe/I0CTABJICHNsT MYHUIUIAALHOH YCIyrH  pasMCHIacTcs na wH(GoOpMaIMOHHOM
cTeHe MAM HMHGOPMAIMOHHOM TepMUHANE (ycTaHaBIMBACTCH B yJ100HOM  JUIS
rpakiaH — Mecre), a  TaKke  Ha EauHoM  riopraje FOCYIAPCTBEHHbIX
M MYHMIMIIAIBHBIX YyCIYT (www.gosuslugi.ru), a TaKxe Ha ouLMaTBLHOM CanTe
YIIOJHOMOUEHHOTO Oprana (zaharovskoe-sp.ru).

Odopmiienye BH3yalbHOM, TeKCTOBOM M MYJIBTHMEIUHHON MHOpMALKMK O
[OPSJIKE  [PE/IOCTABIICHHS MYHHUIIMTIAIBHOM  YCIYTH  JIOJKHO  COOTBETCTBOBATL
ONTUMAJILHOMY 3PUTEILHOMY M CJIyXOBOMY  BOCHPHATHIO yTOM  MH(pOpMalluK
rpax<iaHaMH. _ .

2.11.5. TpebGosanus K oOOecCle4YeHHIO  AOCTYIHOCTH [pe/l0CTaBICHUS
MYHHUIMITAILHOM YCITYTH JUIS MHBAJIK/I0B.

B nensix obecneueHns yCJIOBUN JIOCTYITHOCTH JUIA HHBAJIMAOB MYHHUATIAIBHOH
YCIIyTH JOIKHO OBbITh 00ECIEUCHO!

. okazahue MOJKHOCTHBIMM JIMIAMH  yTIOJIHOMOHYEHHOro oprata HOMOUIH
HHBANMIAM B OCAJIKE B TPAHCIIOPTHOE CPEICTBO U BBICA/IKE M3 HEIO HCPE/L BXOAOM B
[OMEIeHUS, B KOTOPBIX MPEJIOCTaBIAeTCss MyHUIMNanbHas yciayra, B TOM yyucie ¢
MCII0JIb30BaHUEM KPeCyIa-KOoJsACKH;

- GecripensTCTBEHHbIN BXOJl MHBAINJIOB B NOMCLICHUC W BHIXOL H3 HEro;

- BO3MOIKHOCTD CaMOCTOSITEILHOTO MepeIBUKEHUS MHBAIU/IOB 110 TCPPUTOPHK
OpraH13aliy, 110MelIEHHS, B KOTOPBIX OKa3bIBACTCH MYyHHUIMIIAbHAS YCIIYyTa;

- COIIPOBOMK/ICHME HHBAIIM/IOB, WMCIOLLHUX CTOMKHE pacCTpoNCTBA (YHKILMK
3peHusi U CaMOCTOSITC/BHOIO  MEPCBHIKCHUA, M oKazaHue UM [1OMOIIM Ha
TEPPUTOPUM OpraHM3alliy, IOMEIICHHUS, B KOTOPbIX OKa3blBaeTCd MYHHUIIUIIAJbHAs
yciyra;

- Hajuiekaliee pasmMeliieHue 0o0opy/loBaHUS 1 HoCcUTEJIe HHMOpMalliH,
HeoBXOMMMBIX Ui obecriedenus OecrpenaTCTBEHHOrO JocTyna HHBAIMAOB B
[OMEIIIEHHUS ¥ K YCIyraM, ¢ yHeTOM OrpaHnyieHHH UX SKM3HEACSTEIbHOCTH;

- nyGaupoBaHue HEOOXOAMMOM Juls WMHBAJINIOB 3BYKOBOM U 3pUTEIILHOM
uH(pOpMaIlUK, a TaKKe Hajnuceid, 3HaKOB W MHOW TEKCTOBOM W rpaduyuecKou
pHhOpMaALMK 3HAKaMH, BRITIOJIHCHHBIMH peibe(HO-TOUCHHBIM mpuTom bpains,

- JIOTIYCK CYpIONEepeBOAYMKA ¥ THHIOCYPONCPEBOAHKA;

- JIOTYCK cOOaKW-MPOBOJIHKMKA IPH HAJIMYUU JOKyMCHTA, [MOATBEPHK/IAOIIETO
ee crielmanbHoe OOyudeHHe M BbIIAHHOro Mo ¢Qopme #u B IOPAJIKE, KOTOphIC
onpeJlesisitoTes (pejiepaibHbIM OpraHom UCIIOMIHUTENILHON BJIACTH, OCYILECTB/ISAIOINIUM
(GYHKIMH MO BBIPA0OTKE M pean3allii rocy/1apCTBEHHOM MOJIMTUKA U HOPMATHBHO-
[IpaBOBOMY PEryJIMPOBAHHUIO B Chepe COLMAILHOM 3allMThI HACC/ICHUS,

- [peoCTaBlIeHHE NpU HEOOXOJIMMOCTH YCayrd 10 MCECly JKUTEIIbCTRA
MHBAJMA WK B IMCTAHIIMOHHOM PEKMMC,

- oKazaHWe JIOJDKHOCTHBIMH JHIIAMH YMOJHOMOYEHHOrO Oprana HMHOW
HeOOXOJIMMOM MOMOIIM MHBAIWIaM B NPEOJI0JICHNAN 6apbepoB, NPENsTCTBYIONIHX
[OJYUEHHUIO HMU YCIIyT HapaBHe ¢ IpyTUMHU JIHLAMH.

2.12. llokasarensMyd  JOCTYINHOCTH MW KadeCTBa MYHULMAIAILHOW  YCIIYI'H
SBISIOTCS  [IPEJIOCTABJICHME — MYHWUMIAILHON  yCiayru Wi OCYIIIECTBICHHUC
OTIENbHBIX AIMHHUCTPATHUBHBIX [POLEAYP B YMEKTPOHHON  (popME, 1TOJIYHCHHC
JagBUTeNeM WHGOpPMAIMM O XOAC IPEAOCTaBICHHA MYHMIMIIANBHOW YCIyrd ¢
UCIIOJIL30BAHHEM CPEJICTB TEICHOHHOM CBA3M, DJICKTPOHHOTO nHpOpMUpPOBaHUS,
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COOJIIOJICHUE CPOKOB 11PE/IOCTABICHU MYHHIMIIAILHOH YCIYTH, OTCYTCTBHE Kallod
M TIPETEH3UM CO CTOPOHBI 3aABUTE/A, a TAKXKE CY/JACOHBIX aKTOB O IpU3HAHWH
HE3aKOHHBIMM peIlleHUil, aedcTBull (0e3aelcTBUs) YIOJHOMOYEHHOIO opraHa M
JOJKHOCTHBIX JIUIL YITOJITHOMOYEHHOTO OpraHa.

2.13. Hnwpie TpeOoBanusg, B TOM YMCJIE YUYMUTHIBAIOIIME OCOOCHHOCTH
PeAOCTABICHUSI MYHHUIIMITAIBLHBIX YCIYT B 2JIEKTPOHHOU (popme U MDLL,

Oco0eHHOCTH OCYHIECTRICHUS OTACJBHBLIX aJAMUHUCTPATUBHBIX TPOIIELYP.
JICUCTBUM, BbIIOJHEHUE KOTOPbIX obecrieurBaeTcs 3asBUTEIIHO
Mpu  NPENOCTABJIEHUHW  MYHULIMOAJIBLHONW  YCJIYrM B 2JIGKTPOHHOH  (hopme,
M IIPeJIOCTABJIEHMs  MYHHUHMNAAbHOM  yciayru depe3 MOPIL]  ycraHoBiieHb
B pazjiejie 3 HAcCTOSIIErO a/IMUMHUCTPATUBHOIO PerjiaMeHTa.

3. CocTaB, noc/ie10BaTEJILHOCTH H CPOKH BhITOJHCHHA A/IMHHHCTPATUBHBIX
npoueayp, TpedoBalMs K NOPSAKY HX BbINOJHEHHS, B TOM YHC/I€e 0COOCHHOCTH
BLINOJTHEHWS] A IMHHHCTPATHBHBIX NPOLIEAYP B WIEKTPOHHOH Gopme, a TaKIKe

0COOEHHOCTH BLITOJIHEHHS AJIMUHHCTPATHBHLIX NPOLEAYD B
MHOIO(pYHKIHOHAJIBHBIX IEHTpaXx

3. llpenocrapieHue MYHMIIMIIAJILHOM YCIYI'M BKJIIOYAeT B CeOs CICYIOUIUC
aJIMAHUCTPATUBHBIC T1POLIC/1YPh:

1) npuemM U perucrpaliys 3asBJICHUs W JIOKYMEHTOB (OTKa3 B IIpHeMe K
PACCMOTPEHUIO 3asiBJICHUS U JJOKYMEHTOB);

2) (OopMUpPOBAHKWE WU HANpPABICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl,
Y4acCTBYIOLHE B [IPEJOCTABICHUNA MYHULIUIIAJILHOW YCIIYTH;

3) paccMoOTpeHUe 3asiBJICHUS M I1PEJICTABICHHBIX JIOKYMEHTOB, HallpaBJICHUC
(BbIZIaua) 3asiBUTEIIIO YBEJIOMJICHHUS O [I€PEeBO/IE JKUJIOI0 ITOMELICHHS B HCIKHIIOC
[MOMEIIEHHE U HEKHUIIOIo ITOMEIIEHUS B KMUJIOE MOMEIICHHUEe JIMOO yBeJoMIIeHUs 00
OTKa3ze B IIEPEBOJAE JKMJIONO IIOMELICHUSI B HEXKUIOC I[IOMEUICHME M HEKUIIOIO
MMOMEILEHUS B KUJIOE [TOMEIIIEHKE.

3.1. IlpueM M pervcrpallds 3asBJeHUs] M JIOKYMEHTOB (OTKa3 B IIPUEME K
PaCcCMOTPEHUIO 3asIBJICHUS M JIOKYMEHTOB).

3.1.1. OcHoBaHuem Ui Havdajla aJIMMHUCTPATUBHOM [POLEAYPbl SABISCTCS
[MOCTYIJICHUE B YIOJHOMOYCHHLIH OpraH 3asiBJICHUs W IlIpUjiaraeMbiXx K HEMY
JIOKYMEHTOB, Ha JIMUHOM Mpueme, veped MODLL, noyroBbiM OTIIPABICHUEM WM B
3JIEKTPOHHOMU (hopme.

3.1.2. Ilpu npueme 3asBiieHHs MW JIOKYMEHTOB JIOJDKHOCTHOE  JIMLIO
YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPUEM W PErucCTpallydio 3asiB/ICHUS,
cienranuet MODLL,  ocyulecTBaAOWMM  IpUEM  JIOKYMEHTOB,  1IPOBEpsCT
KOMIUIEKTHOCTh TIPEJICTABJIEHHOIO B COOTBETCTBMM € MNyHKTamu 2.5.1 wu 2.5.2
HACTOSIIEr0  aAMUHMCTPATUBHOIO  perjiamMeHTa  [raxkera JIOKYMEHTOB,  [IpH
HEOOXOMMOCTH JIeJIaeT KOINUIO C [IPEJACTABJICHHBIX 3agBHUTENIEM I1OUVIMHHUKOB
JOKYMEHTOB U 3aBEpsieT UX.

3.1.3. JloJuKHOCTHOE JIMLIO YIIOJHOMOYEHHOI'0 OpraHa, OTBETCTBCHHOE 3a [IPUCM
U perucTpaluio 3asBicHMs, TPUHUMAET U PErUCTPUPYET 3asiBJIICHUE C IpUJIaracMbiMH
K HEMY JIOKYMEHTAaMH.

3asBieHME W [pUllaraémbele K HEMY  JOKYMEHTbI, [OCTYMHBIIHC B
YIIOJIHOMOYEHHBIN OpraH B 2JIEKTPOHHOM BM/IE, PErMCTPUPYIOTCS B 00ILEM [10Psi/IKE.
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[lonyuenue 3asBiieHUsl U NpuiiaraeMbIX K HEMY JIOKYMCHTORB T10/ITBEPK/IACTCS
YITOJTHOMOYEHHBIM OPraHoOM IyTEM BbIJa4u (HaIpaB/ICHMs) 3asBUTEIIO PACITHCKH B
MOJIyYC€HHH JOKYMEHTOB C YKa3aHMEM MX TIIepeuHst MW JIaThl MX [OJIYYCHMS
YIOJIHOMOYEHHBIM OpraHoM, a TakKXke C YyKa3aHueM [epeyHs CBEJAEHUM WU
JIOKYMEHTOB, KOTOPLIC OYJIyT NOJY4YeHbl MO MEXKBEJAOMCTBEHHBLIM 3anpocam. B
cliydac npelocTaBieHHus JOKyMEHTOB dyepe3 MODL] pacnucka BbljlaeTcst yKazaHHbBIM
ML,

[lpn mocTyruieHuu 3asBleHHs W NpHIAraeMbiX K HEMy JIOKYMcHTOB B M®I [,
[MOC/ICIHUN HE I03/IHEee JIHS, CJIC/IYIONIEro 3a JIHEM WX MOCTYIUIEHHMs, obeciicunBact
nepejavy 3asBJCHUs W MpHIaraeMpIX K: HEMY JOKYMEHTOB B YIIOJHOMOYEHHBIH
Opras.

3.1.4. Ilpu nocrymieHHd 3asgBlieHHs 1O 1104Te JIOJDKHOCTHOE  JIMILO
YIOJIHOMOYEHHOIr'0 oprava npuHUMaeT U perucTpPUPYET 3asBICHUC ¢ NPHIIAracMbiMH
K HEMY JIOKYMCHTaMHM.

[lonmyuenue 3asBiienus B popMe DJIEKTPOHHOIO JAOKYMEHTA M IPUIAracMbix K
HEMY  JIOKYMEHTOB  IIOATBEPKIACTCS  YIIOJHOMOYEHHBIM  OpPraHoM  IyTeMm
HalIPaBJICHHS 3asBUTCIIIO yBEIOMJIEHHSI, COJIEPIKAILEIO BXOIAILMM perucTpalioOHHbIi
HOMCP 3asBJICHHUA, JlaTy I10JIYYCHHs YHNOJIHOMOYEHHBIM OpraHoM YKa3aHHOIo
3Q54BJICHHUSL M IIpUJIaracMbiX K HCMY JIOKYMEHTOB, @ Tak/Ke IepeyeHbh HaHMeHOBaHU
(haiisios, npejicTaBaeHHbIX B (POPME ICKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX
o0hema, a TakKe NepeyHs CBEJCHHH W JOKYMEHTOB, KOTOpbhIe OyyT [MOJIYUYEHbI 110
MEKBEIOMCTBEHHBIM 3a1ipocaM (J1ajee - yBEJIOMIIEHHE O IOJIYUYCHUH 3as8BICHUS ).

YBeJIOMJICHHE O 110JIyYeHUH 3asBJIEHHs HAIPABIIAETCS YKa3aHHBIM 3aiBUTENIEM B
3asBJICHUH CIIOCOOOM HE 1103/1Hee paboUero JiHs, CIe/yIOIIero 3a JHEeM MOCTYIICHHS
3aABJICHUA B YIIOJIHOMOYEHHbIH OpraH.

3.1.5. Ilpu nocrynneHnnu 3asBieHusi B 2J1eKTPOHHON (HOpPME JI0JHKHOCTHOE JIMILO
YHOJHOMOYEHHOI0 oprada B TeueHue | padouero, jiHs ¢ MOMEHTA €ro perucTparimi
[IPOBOAMT MPOBEPKY I[OJJIMHHOCTH I[POCTOH IJIEKTPOHHOH IOJIHCH 3afgBHUTE/IS C
UCIIOJIP30BAHMEM COOTBETCTBYIOIICI'O CepBUCAa €AMHOW CUCTEMBI MAEHTH(DUKAIIMU U
ayTeHTH(DUKAIMK, a4  Talke  HPOIEAYpY  NPOBEPKM  ACHCTBHTENBHOCTH
KBaJIH(DUIUPOBAHHON MOJIMCH, C MCIIOIb30BaHUEM KOTOPOH IOJNNCAHO 3asBICHUC
(MaKeT HJIEKTPOHHBIX JAOKYMEHTOB) O MPEA0CTaBICHHH MYHHIIMINAIBHOW YCIIYI'H,
NpelyCMaTpUBAIOLLYIO 11POBEPKY COOJIIO/ICHUS YCJIOBUH, yKa3zaHHbIX B cTarbe | |
DejiepanbHOro 3akona No 63-M3. |

B ciryyae eciin B pesysibTaTe NMpOBEpKH KBaJH(DUIMPOBAHHON MOAIKCH Oyzer
BBISIBJICHO HeCco0J110/1eHHe YCTAHOBJIEHHBIX YCJIOBUH [pU3HaHKs ee
J@UCTBUTENIBHOCTH, YIIOJHOMOYEHHBIH OpraH B TeucHHe TpEX JIHEH CcO Jiis
3aBCPLICHHS MTPOBC/ICHHUS TAKOH IPOBEPKH MPUHUMAET pelleHne 00 0TKase B [IpUEME
K PacCMOTPEHUIO 3asiBJICHHSI W HAIpPaBJISIET 3asBUTEIIIO YBEJAOMJICHUEC 00 3TOM B
JJICKTPOHHOH (hOpMe ¢ yKaszaHWeM IIyHKTOB crarthd 11 Mdenepanbioro Ne 63-D3,
KOTOPBIC TMOCJIYXKH/IW OCHOBaHMEM JUIsl IPUHATHS YyKa3aHHOIO pelieHus. Takoe
YBCIOMJICHHE  TTOANKCHLIBACTCA  KBAIM(PUUUPOBAHHONW IOANKUCHIO PYKOBOUTEIIS
YIOJHOMOYEHHOI'0 oOpraHa WM YIIOJHOMOYEHHOIO WM JIOKHOCTHOTO JIMIA U
HAIIPpaBJISICTCsl T10 aZpeCy DJICKTPOHHOMW I10YTHI 3agBUTENS JIMOO B €ro JIMYHbLIE
kaOMHET Ha Eannom nopralie rocy 1apeTBEHHbIX U MYHUIMIAIBHbIX YCJIYT.

3.1.6. MakcuMaibHBIH CPOK UCTIONHEHMUS] aIMHHUCTPATHUBHOM NPOIIC/YPhI:

- Ha JIMYHOM [IpHeMe rpax/iad — He Oouiee 15 MHUHYT;
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- TIPY TIOCTYIUIEHUH 3asiBJCHUS W JOKYMEHTOB 110 1o4rte uiu 4yepes MDL] - ne
oosiee 3 jiHEH cO JIHS MOCTYIUIEHUS B YIIOJIHOMOUYEHHBIM OpraH;

- [IPH TIOCTYIJIEHUH 3asIBJICHUS B JIEKTPOHHOK (hopme — 1 pabounii 1eHs.

YBenomiicnue o0 OTKasze B MPUEME K PAacCMOTPEHHIO 3asBJICHHs, B cllyvac
BRISIBJICHUSI B XOJC [POBEPKHU  KBAJIU(PUIMPOBAHHON  TMOJUTACH  3aABUTCIIS
HeCOOJIIOICHUSl  YCTAHOBICHHBLIX  YCIIOBUH  IIpU3HAHMA  €C  JICHCTBUTEJIBHOCTH
HAIIPaBJISAETCsl B TEUEHME 3 JIHEH CO JIHS 3aBEPILICHUS MTPOBC/IEHHS TaKOH ITPOBEPKH.

3.1.7. Pe3ynbraToM UCIIOJIHEHUS aIMUHUCTPATUBHOM ITPOLIC/YPhI SIBJISICTCS

- TIpMEM M perucTpaliys 3asBJIeHUs, Bbljlava (HallpaB/IeHHEe B 3JICKTPOHHOM BH/IC
i B ML) 3asBUTEI 10 PACITUCKH B MOJYYEHHH 3asBJICHUS U ITPUITOAKEHHBIX K HEMY
JIOKYMEHTOB (YBE/OMJICHUS O [TOJYUYCHUHU 3asIBJICHUSA );

- HanpaBJICHUEC YBC/IOMJICHMWS 00 OTKaze B IpueMe K pacCMOTPCHHWIO 3asBJICHHS,
[MOCTYITUBILErO B DJIEKTPOHHOM BHJIE, 110 OCHOBAHMSIM, YCTAHOBICHHBIM ITYHKTOM 2.6
HACTOAILEr0 aJiMUHUCTPATUBHOIO perjiaMeHTa.

3.2. ®opMUpPOBAHKUE K HAIPABJICHUE MEXKBEJIOMCTBEHHBLIX 3aIPOCOB B _Opraibl
(opranusalliiu), y4acTBYIOIME B MPEJIOCTABIEHUH MYHUIIMIIAIIbBHOM YCIIYIH.

3.2.1. OcHoBaHMEeM Ui Havajla aJAMHHUCTPATUBHOM [1POIEYpPhl SIBISETCS
MOJIlydyeHUe 3asiBJICHUSI M JIOKYMEHTOB JOJIZKHOCTHBIM JIMIIOM YIIOJHOMOYCHHOIO
opraHa, OTBETCTBEHHbIM 3a IPEIOCTABICHUE MYHULIMIIAJILHOK YCIIYTH.

3.2.2. B cnyuae eciiu JJOKYMEHTBI (MH(OpMALIMSA), ITPEYCMOTPEHHBIE TTYHKTOM
2.5.2 HacTOAIEero ajMUHUCTPATUBHOIO perjlamMeHTa, He ObUIM [pejICTaBlIeHb]
3asgBUTENIEM 110 COOCTBEHHOW WHMIIMATHBE, JOHKHOCTHOE JIHMIO YIOIHOMOYEHHOIO
opraHa, OTBETCTBEHHOEC 3a I1PEOCTABICHUE MYHUIMIIAILHOW YCIYIH, T'OTOBUT M
HarnpasjsaeT B YCTAHOBJICHHOM 3aKOHOIATC/ILCTBOM [MOPAJIKC MCWKBC/JIOMCTBCHHBIC
3aMpOChl B OPraHbl, B PACrOPsHKEHUM KOTOPBIX HAXOTCS yKa3aHHbIE JIOKYMEHTBI U
uH(hOpMaIMsl. |

3.2.3. B ciuyyae ecid 3asgBUTEIEM CaAMOCTOATEJILHO MPEJACTABICHBI BCC
JOKYMEHTBI, HeoOXOJuMBIE JUIS IIPeJOCTABJIICHUS] MYHULMMAIBLHOW YCIYIM M B
PACIOPSHKEHUM YITOJHOMOUECHHOIO oprata umMeeTcsl B UHpopMalius, HeoOXo iumas
JUISL  e€e [IpeJlocTaBiIcHus, JIOJKHOCTHOS  JIMLUO  YIHOJHOMOYCHHOIO  Oprasa,
OTBETCTBEHHOC 3a [IPE/AOCTABJICHUE MYHMUIMNAJIBHONW YCIAYIH, [E€PEXOJUT K
MCITOJIHEHUIO  CIEAYIOUWEH  aJIMUHUCTPATUBHOM  IIPOLEAYPbl  HACTOAIICTO
AIMUHUCTPATHBHOI'O perjiaMeHTa. _

3.2.4. MaxkcuMallbHblil CPOK MCIIOJHEHHUS aAMMHUCTPATUBHON MPOLEAYPHI -
3/1Hs CO JIHS OKOHYAHUS [pUEeMa JJIOKYMEHTOB U PerucTpalivuy 3asBJICHHUS.

3.2.5. Pesynpratom MCHOJHEHUS aAMMHUCTPATUBHOW [pOLE/LYphl SBJISETCS
(opMUpOBaHHE U  HAIIPABICHWE MEXKBEJIOMCTBEHHbLIX 3alPpOCOB JIOKYMCHTOB
(napopmanmn).

3.3. PaccMoTpeHnue 3asBIEHMUS M NPEACTABICHHBIX JIOKYMEHTOB, HalpaBleHHE
(BbLIAYa) 3asgBUTE/IO VBEJOMICHHUS O MEPEeBOJIe JKUIOIO IOMEIICHHs B HEKUJIOC
[OMELIECHUE W HEKMUIOIO ITOMCIUICHUS B JKMIIOC NoMelleHue JIM00 yBejaomiieHust 00
OTKa3¢ B IIEPEBOJIC IJKHMJIONO [IOMEUICHHSA B HEXKHJIOC [IOMEIIECHHUE M HCHKMJIONO
[IOMELIECHHUS B JKHJIOC TOMEIIEHHE.

3.3.1. OcuoBanuvem 1S Havajla BBINIOJHEHMS a/IMMHUCTPATUBHON NPOLIE/IY Dbl
SBJISIETCA  [OJIyYE€HUE  JIOJZKHOCTHBIM  JIMIIOM  YIIOJJHOMOYEHHOro  oprasa,




~y

| 3

OTBCTCTBEHHBIM 3a MPEOCTABICHHE MYHMIMNAILHON YCIYIH, BCEX JIOKYMEHTOR
(MHpOpMALIHK), HEOOXOIMMBIX JUIS [IPEIOCTABJICHHUS MYHHUIUIIATBHON YCJIYTU, B TOM
HKUCJIC NIPEACTABJICHHBIX B IIOPSJIKE MEKBEIOMCTBEHHOIO B3aUMOICIHCTRBUS. |

3.3.2. JlomkHOCTHOE JIMIIO YHOJHOMOYCHHOI'O OpraHa, OTBETCTBEHHOE 34
HIPEAOCTABICHAC ~ MyHUIIMNAIBHOM  YCIIYI'M, paccCMaTpHBAeT  MPEJICTABICHHBIC
JIOKYMEHTBI W MH(POPMAIMIO Ha NMPEIMET OTCYTCTBHS (HANNUYMS) OCHOBAHUH OTKA3a R
HPCIOCTABICHHUH  MyHHLMIANBHOW  YCIIyI'H, MPEAYCMOTPEHHBIX MyHKTOM 2.7
HaCTOALIEr0 a/IMMHHCTPATUBHOIO PerjlaMeHTa.

3.3.3. Ilo uroram paccMoTpeHus 3asBiieHus YIIOJIHOMOYEHHBIH Oprau:

I) npuHMMaer peuleHHe O TIepeBOJE IKMIIONO MOMCILCHHS B HEXKHJIOE
[IOMeIleHHe JTUO0 O MepeBO/Ie HEIKUIIONO MOMEILCHHS B JKIUJIOE [TOMEIIEHUE;

2) IPUHUMAET pelieHne 06 0TKAa3e B NEPEBO/IE JKUIOrO TOMEIICHUS B HEKUIOE
[OMeEILEeHUE JTHBO O [ICPEBOJIC HEXNMJIOrO TOMECILCHUS B KMJIOE [OMEIIEHHE [IPH
HAJIUYUU OCHOBAaHMH, [peyCMOTPEHHBIX TYHKTOM 2.7 HACTOSAIECIO
AIMHUHHCTPATUBHOI'O perjlaMeHTa.

Ha  ocHoBanum  mpuUHSTOrO  pemeHdUs  roTOBUTCS YBeJIOMJICHHE,
HOATBEPXKIAIOIEE IPUHSTHAE OIHOTO U3 YKA3aHHBIX B HACTOSIIEM [TYHKTE PEeLICHHI,
KOTOpoe odopmaseTes 1o Gpopme, yTBepskiacHHON | locTaHOBICHHEM [ [paBuTenncTBa
Poccuiickoit ®denepaiin ot 10.08.2005 No 502 «O6 YTBEPKJICHUU (POpMHb
YBCIIOMJICHHSL O TICPEBOJIC (OTKase B I11€PEBOJEC) KHUIOIO (HEKUIIOr0) IOMCILCHUS
B HEXMJIOe (JKMJIOE) MOMeUIeHue» (j1ajee Takke YBEJ/IOMJICHHE O repeBojie (0TKase
B IIEPEBOJEC) JKUJIOIO (HEKHUIIOr0) MOMEIIEHHUS B HEKUJIOe (PKMJI0€) IOMelleHUE:;
YBEJIOMIICHUE).

B cnydae  HeoOXOAMMOCTH  npoBejieHHs [iepeycTporcTBa, MU  (KJIH)
[ICPCIUIAHUPOBKHY  NICPEBOJIMMOrO  MOMEIIEHHs, M (MIM) MHBIX paboT, s
00EeCIIeYCHHUSI UCITOIBb30BAHMS TAKOIO MOMELICHUS B KAYCCTBE HKUIIOI0 M HEKHII010
HOMCLICHUS yBEIOMJICHHE JIOJDKHO COZepykaTh TpeGoBaHue 06 MX NPOBEICHHMHM,
[ICpEYCHbL MHBIX PadoT, CCIIU UX MPOBEAEHUE HEOOXOIUMO.

B ciyuae, ecim uis obecrieyeHus HCIIONB30BAHMS [IOMEILEHHS B Ka4vecTBe
RUIIOTO WK HEXKHUIIOro TIOMEIICHHSA He TpeOyeTes 1TPOBe/ICHHE ero NepeycTpoicTsa,
M (MIH) HeperiaHUPOBKHU, U (MJIH) HHBIX paboT, YBEIOMJICHHUE SABJISIETCS OCHOBAHUCM
UL BHCCCHMS  M3MCHCHWH B cBelleHus EnuHoro rocynapcrseHHoro peecTpa
HEABMKMMOCTH. B sTOM ciiyyae ykazanumiii MEPEBO/I CHUTACTCS OKOHYCHHBIM CO LS
BHECCHUSL COOTBETCTBYIOLMX M3MCHEHMH B CBelleHHs EjMHOro rocyaapcrseHnoro
peecTpa HeIBUKUMOCTH O HA3HAYEHUU TAKOTO TOMEIIEH HS,

ECilt JUIsl MCTIONIB30BaHUs IOMEIICHUS B KAUECTBE IKHIIONO MM HEKHUII0I0
MOMELIEHMS TpeOyeTes IPOBE/ICHUE €ro NepeycTpoiicTsa, ¢ (MJIM) 1eperiaHMpPoOBKH,
M (WIM) WHBIX  paboT, yBEJAOMIICHHE ABISETCS OCHOBAHUEM [POBE/ICHMS]
COOTBCTCTBYIOUIMX INEPEyCTPONCTBA, W (MiH) EPLCIUIAHUPOBKU C YYETOM [POCKTa
[IEPEYCTPONCTBA M (MJIM) TEpPeIIaHUuPOBKH, NPEACTABIISIBIIEIOCH 3asiBUTE/ICM B
COOTBETCTBMH C IMyHKTOM 2.5.1 HacTOAIEro aJMUHHCTPATHBHOIO perjiamMeHTa W
(M111) UHBIX PaboT ¢ YYETOM Mepeyns Takux padoT, yKazaHHBIX B YBEAOMIICHHH.

[lo oxkoHuanum ykazaHHbIx [CPpEyCTPOHCTBA, W (MIIM) [epersiaHuPOBKH,
W (MJIM) UHBIX paboT 3asiBUTE/IL HANIPABIISET YBEJIOMJICHHC O 3aBePUICHUHU YKa3aHHbIX
[IepCYCTPOHCTBA, M (MIM)  [EperyIaHUpPOBKH, W (HIM)  HHbIX  pabor
B YHNOJIHOMOYCHHBIH OpraHl HeNoCPEACTBEHHO ubo Hepes MOPL[. B cayuae
HEPCIVIAHMPOBKH TTOMCLICHHUS K TaKOMY YBEJOMIICHHIO MPUIAraeTcs TeXHUUYCCKU
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MIaH TIOMEIIEHHS, B OTHOLIEHUMH KOTOPOI'0 OCYUIECTBIECHA [EperiaHupoBKa,
[IOJIFOTOBJIEHHBIH B cooTBercTBUH ¢ @enepanbHeiM  3akoHom oT  13.07.2015
No 218-D3 «O rocyaapCcTBEHHOH PErucTpallii HEJBUIKHUMOCTH», & TaKKe B TaKOM
YBEJOMJICHUM YKa3bIBAIOTCSl CBEJICHUS 00 yIuiaTe 3asiBUTENIeM roCy/1apcTBEHHON
MOIUIMHBI 3a OCYHIECTBJICHHE TOCYJApCTBEHHOI0 KaJAacTpoBOro y4dera W (MIH)
rocyJIapCTBEHHON perucTpalliyd MpaB Ha HEABMIKMMOE HMMYIECTBO. 3aBeplICHUC
YKa3aHHBIX MEPEyCTPOMCTBA, W (MJM) MEpPeIulaHUPOBKH, W (MJIM) HMHBIX padoT
[10/ITBEPIKIACTCS aKTOM [IPUEMOYHOMU KOMHUCCHH, chopMUPOBAHHOH
aJIMUHUCTpaLIMEl 3aXapOBCKOr0 CELCKOr0 IOCelIeHUs (Jlajsiee — aKT IPUEeMOYHOH
KOMUCCHHM). YTBep:KJIeHHUE aKTa IPUEMOYHON KOMUCCHHU OCYHIECTBIIACTCS B CPOK, HE
[PEBBILLIAIO LI TPUALIATH JIHEH €O JHS TOJIYYEHMs YMOJHOMOYCHHbLIM OpraHoM
YBEJIOMJICHHsl OT 3asgBUTEIsA. |lepeBO KUIOro MOMEIICHUS B HEKUJIOC 1TOMEIICHHUE
WM HEKUJIOro IOMEIUEeHUS B JKUIIOE€ TOMELUEHHUE, JUIS OCYLIECTBJIEHUS KOTOPOI'O
TpeOOoBaAIOCH MPOBEJCHHUE IEPEyCTPOMCTBA U (MIM) MHBIX padOT B COOTBETCTBHH C
JIOKYMEHTOM, T10JITBEPIKJIAIOUIMM [IPHHATHE peIICHUS O IEepeBOJIC [MOMEHICHUS,
CUMTACTCS OKOHYEHHLIM CO JIHS BHECEHHUS H3MEHCHUW B cBeleHuss LEauHOro
rocy1apCTBCHHOI'O peccTpa HCIABUAKHMMOCTH O Ha3Ha4YCHUK TTOMCILICHMA. ].[CPEHDJI
JKUIIOTO MOMEIICHHUS B HEWKKIIOC [OMEHICHUE WM HEKHIIONO [OMELICHHS B KHIIOE
nomeleHue, JUid  OCYULIECTBJIICHUsS  KOTOpOro  rtpedoBajioch  [IpOBEJEHHE
MeperyiaHUPOBKU B COOTBETCTBHU C JAOKYMEHTOM, I1OJITBEPIK/IAIOINAM [IPUHATHC
pELIEHUs O [EepeBOJie [MOMELICHHUs, CUYMTAETCS OKOHYEHHBIM CO JIHS BHECCHMS
U3MEHEHUN B CBeJleHUs LJMHOro rocyiaapCTBEHHOI0 peecTpa HEIBUIKUMOCTH O
rpaHylax ¥ (MJIK) IUI0IIAJIM U Ha3HAYeHHUU TaKOro IMOMEIIEHUS HITH OCYILECTB/ICHUS
rOCYJIJapCTBEHHOI'O  Ka/laCTPOBOIO  yyeTra  00pa30BaHHbIX  [OMEILIEHHMH M
rOCYapCTBEHHOM perucTpalluu rnpas Ha o0pazoBaHHbIC [TOMEICHMUS.

3.3.4. YBeJoMileHHE O MEpeBO/Ie (OTKase B IMEPEBOJIE) IKUIIOro (HEKHIIOro)
MOMEIIEHUS B HEXWI0e (KUI0e) TIOMELIEHHUE BbIJIACTCA MJIM  HAllpaBJISiCTCs
3aABUTENIO HE T103/(Hee YeM yepe3 TpU paboumX JIHSA CO JHS HPHHATHS OJHOIO W3
peLIEHUN O IepeBo/jie JIM00 OTKa3e B [IEPEBO/IE TOMELLECHU.

YBepomiieHue 00 OTKase B IIepeBOJIe [MOMEIICHUS JIOJKHO COEpKarh
OCHOBaHMsl OTKaza ¢ 00s3aTe/bHOM CCHUIKOW Ha HapylICHHUs, MPEJYyCMOTPEHHbIC
yacteto | craren 24 JKuiauoiHoro  kojekca  Poccuiickoir  Mdepepatiyu
U COOTBETCTBOBATh TpeOOBaHUSAM, YCTAHOBICHHbIM dYacTbio 9.1 crarteu 7
®enepansHoro 3akoda or 27.07.2010 210-®3 «OO0 opranusaluu IpeaocTaBileHms
roCy1IapCTBEHHBIX U MYHMIIUIIAJIBHBIX YCIYI.

OIHOBPEMEHHO ¢ BbLJIA4YEH WJIM HAlpaBICHUEM 3asBUTEIO  YBEOMIICHUS
YIIOJIHOMOYEHHBIH opraln  HUH(MOPMUPYET O TNPHHATHU YKA3aHHOI'O  pelilcHMs
COOCTBEHHUKOB [1OMCHICHWH, [PUMBIKAIOUUX K [OMCIICHHIO, B OTHOIICHHH
KOTOPOI'O IIPUHATO YKa3aHHOE PellCHHUE.,

3.3.5. MakcuManbHbIA CPOK HCMIOJIHEHUS aJMHHMCTPATUBHOMN mpoLeaypsl - 30
AHEHM C MOMEHTa [0JIy4YeHUS] JOMKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'0 OpraHa,
OTBETCTBEHHBIM 3a [PE/IOCTABJICHUE MYHUUMIIAIBHON YCIYIH, BCEX JAOKYMEHTOB
(MH(OpMALIMK), B TOM UMCJC TMOJYYEHHBIX B paMKax MEKBEJIOMCTBEHHOI'O
HHPOPMAIMOHHOIO  B3aUMOJICHCTBUS,  HEOOXOAMMBIX  JUIS  HIPCAOCTABIICHMS
MYHULUITATIBHON YCIYIU.
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3.3.6. Pe3ysnbTaroM MCMOJHEHUs aJMHHUCTPATUBHOM MPOLEAYPhl ABIACTCS
HanpapicHUe (BpyHCHHME) 3asdBUTENO, B TOM YHCIC [1OCPE/ICTROM 3IEKTPOHHON
no4Thl J1nbo uepes MDLL

1) yBemoMIIeHHs O IEpPEBOJE JKUJIOTO NOMEIICHHS B HCXKHUIOC [OMEILEHHE K
HEJKMJION0 IIOMEILIEHUS B JKUJIOE [TOMEIICHHE!

2) yBefgoMileHMsi 00 OTKase B IE€PEBOJE KMJIOr0 MOMCIICHHA B HEMWIOC
[oMelleHue U HeXKUI0ro mNoMenieHus B JKujaoe nomMereHme.

3.4. TTopsa/10K OCYIIECTRICHHS aJIMUHKMCTPATUBHBIX MPOLLCIYD B ICKTPOHHOHN
dbopme, B TOM umucie ¢ MCMONb30BaHHeM EJMHOrO rnoprana rocylaperBeHHbIX K
MYHUIIUTIATBHBIX YCIYT,
| 3.4.1. Ilpu nupejocTaBlIeHHH YIOJHOMOYECHHBIM OpraHoM MYHHUILMI1aNLHOH
yCIIYTH B 2JIEKTPOHHOU (hopme nocpesicTBoM Ejinoro nopraia rocy1IapcTBEHHbIX H
MYHULANAIBHBIX  YCIYD 3adBUTE/I0 00eCIIeYMBACTCSl BBINOIHCHUC  CICAYIOLLHX
nelcTeull (anee — ACUCTBUSA):

nonydeHue — uHpopMalMM 0  TOpsAKe M CpoKax  NPEAoCTaBICHHA
MYHHULMIIANBHON YCIYTH:

3alUCh Ha [pUEeM B YIOJIHOMOYEHHBIM oOpraH Juid nojaqdd  3alpoca
O MPEJOCTABICHUK MY HHIMIIAILHOMR yCiyrd (Jaliee — 3a11poc);

bopmupoBaHue 3a1poca;

NpyYeM | pEerucrpalus YNOJHOMOYEHHBIM OpraHom  3arpoca M - HHbBIX
JIOKYMEHTOB, HeOOX0IMMBIX JUIst [IPeJAOCTaBICHU MYHULIMIIAJABHOU YCIIYIH;

[MoJiydeHue pesyJibraTa IpelocTaBIeHuUs MYHMLMIIAJIBHON YCITYTH;

[oJiyueHue CBEJICHUH O XO0/1€ BBIIIOTHEHUS 3a11poca;

OCYIIECTB/JICHUE OIIEHKH KayecTna Ipe0CTaBICHMS MYHHUIIUIIAJIBHON YCITYyTH:

nocynebnoe  (BHecyneOHoe) — oOkajoBaHMe — PELICHMH M JNCUCTBHH
(Ge3aeiicTBHs) opraHa (opraHusaliy), JOJKHOCTHOTO Jxla opraHa (opranu3zaliu)
60 MYHHUIMTIANBHOTO CIIYIKAIIEero; |

aHKETUpOBAHKE 3asBUTEIS (NPCAbABICHUE 3aABUTENO MCPEHHsA BOIPOCOB M
HCUEPIIBLIBAIONICTO IIepeUlis BapUaHTOB OTBETOB Ha YKa3aHHBIC BOIIPOCKI) B LEJsAX
onpejieneHns BapHaHTa MYHUIIATIATBHOH YCIIYTH, MpelyCMOTPEHHOTO
AJ(MAHUCTPATHBHBIM  PEIJIAMEHTOM MPEJOCTAaBJICHUs! MYHHUIIMITAJBHOR  YCIyTH,
COOTBETCTBYIOILETO IPU3HAKAM 3asiBUTEJISA;

MpeabsSBICHUE 3asBUTEJIO BapuaHTa IPEJIOCTABJICHUA MYHULMIIAIBHON
yCJIyrd, TPeLyCMOTPEHHOro aJMUHHCTPATUBHBIM DPErVIAMEHTOM [PElOCTaABICHUA
MYHHULMIIATBHON YCIYTH.

3.4.2. Jlng mnpenocTaBieHUS MYHULMIIAJIBHOM YCIYTH € HCIHOJIE30BaHUEM
EMHOro noprasia rocy/1apcTBeHHbLIX U MYHHIMIIAIBHBIX YCIIYT 3asBUTC/Ib 3aMOHACT
bopmMy, B KOTOpOH HEOOXOIMMO yKa3aTh CBEACHMS, HeoOX0/iuMble JUIS 110J1y4YeHMs
YCJIYTH.

3.4.3. 3asgBieHUE CYMTAECTCS OTIPABJICHHBIM II0CJIC MOJYYCHHSA 3adBUTCICM
COOTBETCTBYIOIIETO YIEKTPOHHOTO yBEJOMIICHHs B JIHUHBIA KaOUHET 3aABUTE/IS N
ero mnpejcraputelis Ha EauHOM 1opraiie rocylapCTBCHHBIX W MYHHIMITAILHBIX
YCJIYT.

3.4.4. B xoie npeoCcTaBIeHUs MyHHULIUIATBHON YyCIYry 3asBUTEIL MOTyHacT
YBEJOMJIEHHSI O CTaryce YCJIyrM B JIAYHOM KaOMHETe 3asBUTCIS WM Cro
npeacraBuTess Ha EuHoM noprajie rocy/1apcTBEHHbIX i MYHULHMIIAJIBHBIX YCILyT.
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3.4.5. 3aaBuTeN0 B KauyecTBe pe3yJbrara  MpPeJlOCTABICHHS  YCIyrH
obecrieunBaeTcs 1o ero BeI0OPY BO3MOKHOCTh:

- TOJIYMECHMS DJICKTPOHHOTO JOKYMEHTA, TNOJNUCAHHOIO € HCII0JIL30BaAHUEM
KBAJIM(PULIMPOBAHHOM MOJITUCH;

- TMONYy4YeHHs ¢ MCIOJB30BaHMeM EIWMHOro moprana TocylapCTBEHHBIX W
MYHHIHITATBHBIX YCIYTI' 9JICKTPOHHOIO JOKYMEHTa B MallMHOYMTacMOM Qopmare,
MOANMUCAHHOIO KBaTU(ULUMPOBAHHON MOAMMCHIO CO CTOPOHBI YIIOJIHOMOYEHHOIO
oprasa.

[lpu monydyenuu pesynbraTra MpeaocTaBieHMs yCiyrd Ha BEjauHom noprajie
FOCYTapCTBEHHBIX M MYHHUUMMNAIBHBIX YCIYI B (OpME 3JEKTPOHHOIO JIOKYMEHTa
AOTIOIHUTEIBHO 00€CIIeUrnBaeTCsl BO3MOKHOCTD IOJIYUEHUS 110 KEJJaHUIO 3asiBUTEIS
JIOKyMEHTa Ha OyMa)KHOM HOCHTeJIe, IOATBEPIKIAIOIIEr0 COAEPKAHUE DIEKTPOHHOTO
JIOKYMEeHTa.

Mugpopmaiys 06 2/1eKTPOHHBIX JOKYMEHTaX - pe3yJibTaTax Ipe/l0cTaBiIeHMS
yCJIyr, B OTHOLICHHH KOTOPBIX IMPEAOCTABIAETCS BO3ZMOXKHOCTD, MPEIYCMOTPEHHAS
a03alleM BTOPBIM HACTOAIIErO ITyHKTa, pa3Meliaercs oneparopom Eaunoro nopraia
rOCy1apCTBEHHBIX M MYHHLMIAIBHBIX YCIYT B €JIMHOM JIMYHOM KaOuHeTe WU B
3JIEKTPOHHOM (hopMe 3arpoca.

BO3MOXXHOCTE TMONy4eHHSI pe3ylibTaTa TNPeNOCTaBACHUS YCIAYIM B (opme
AMEKTPOHHOI'O JIOKYMEHTA MJIM JJOKYMEHTA Ha OyMa)XHOM HOCHUTEsIe obecrieunBaeTcs
3a9BUTEII0O B TEYEHHWE CpOKa JIEHCTBHS pesyjbTaTa MpeoCTaBIeHHs YCIYTru
(B cilyyae ecinM Takoi CpPOK YCTAHOBJIEH HOPMATMBHBIMH IPABOBBIMH aKTaMH
Pocculiickoit ®enepanyn).
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